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CHECKLIST FOR 

NEW OR RE-ESTABLISHING CHAPTER REQUEST FOR STATUS

	CHAPTER INFORMATION

	CHAPTER NAME


	SD NAME & NUMBER
	DATE

	OFFICIAL CONTACT NAME


	MEMBERSHIP #
	EXPIRY

	EMAIL

	HOME PHONE (include area code)


	WORK PHONE (include area code)
	CELL PHONE (include area code)


	CHECKLIST OF DOCUMENTATION BEING SUBMITTED

	
	NEW OR RE-ESTABLISHING CHAPTER REQUEST FOR STATUS FORM completed.



	
	BYLAWS if your Chapter is creating its own By-laws.  



	
	MINUTES of the founding meeting of the Chapter (or meeting to re-establish the Chapter) including:

· Motion to (re-)establish the chapter

· Motion to adopt CPF BC & Yukon Chapter Bylaws or to adopt its own set of Bylaws

· Motion to adopt first year’s budget or financial statement as presented

· Election of Chapter Executives

· Banking resolution to open bank account and appoint signing officers 


	
	BUDGET for the first year (or FINANCIAL STATEMENT if re-establishing a Chapter).



	
	CHAPTER EXECUTIVES CONTACT FORM completed.



	
	CHAPTER BANKING INFORMATION FORM completed.


	
	


	INTERNAL OFFICE USE

	DATE RECEIVED AND APPROVED


	PROCESSED BY
	FORM CREATED

February 19, 2008  


[image: image2.png]


623 - 409 Granville Street, Vancouver, British Columbia  V6C 1T2
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