
Date
Name of invitee
Title of invitee
Address of invitee
Telephone 
email or fax. 
Dear (name of invitee) 
It is with great pleasure that I extend to you an invitation to attend (name of your event) organized by Canadian Parents for French (your community) Chapter. This event will be held at (location) on (date and time) in (town or city). 
In attendance will be (parents, teachers, general public and students. Try to give a number).  Our event is (describe the event and its purpose. You can paraphrase your socio-cultural application). 
As you may know, French Second Language programs in (name of the school district or community) are (describe the state of these programs. Are they strong, expanding, well established, innovative? Give enrolment numbers if you can. If you’d like to focus on French Immersion, that’s good too, but since many events target Core French programs as well, a passing reference their numbers could be made as well). 
Canadian Parents for French (CPF) is the national network of volunteers which values French as an integral part of Canada and which is dedicated to the promotion and creation of French-second-language learning opportunities for young Canadians. The (how many?) members of CPF (your community) Chapter have been organizing this and similar events since (year). 

We would be delighted if you could share in our enthusiasm for continued excellence in education and community-building.  Also invited are (this last sentence does not have to be included, but sometimes other guests can be used as bait). 
We look forward to hearing from you soon.

Sincerely,

Your name 
Your position 























